BYLAWS

TRIANGLE CALLIGRAPHERS’ GUILD

Originally approved October 20, 1987; Revised October 22, 1992; Revised and Approved
September 10, 2011

ARTICLE I: NAME

Section 1. The name of this organization shall be “Triangle Calligraphers’ Guild”, to be
referred to herein as “the guild.”

ARTICLE II: PURPOSE

Section 1. The Guild shall promote the study, practice and appreciation of calligraphy;
encourage excellence in practicing scribes and an exchange of ideas among ourselves
and between other artistic disciplines.

Section 2. The Guild shall also work to further the public understanding and appreciation
of the history and development of written forms and their application in visual
communication.

ARTICLE Ill: MEMBERSHIP

Section 1. Regular Membership. Regular Members are those 21 years of age or older
who support the purposes of the guild and have paid their annual dues.

Section 2. Junior Membership. There shall be a membership category for Junior
Members (under 21 years of age.) Dues for these members shall be set at one-half the
rate charged the regular members. Junior members shall enjoy the same responsibilities
and privileges as Regular Members

Section 3. Honorary Membership. There shall be a category of membership entitled
Honorary Members. These members shall be designated as such by a majority vote of the
membership, based upon extraordinarily long and/or devoted service and efforts on behalf
of the guild and its purposes. Honorary Members shall be exempt for life from the
requirement to pay annual dues, and enjoy all the responsibilities and privileges of Regular
Members.



ARTICLE IV: FISCAL YEAR AND DUES
Section 1. Fiscal Year.
A.. For annual IRS reporting, the fiscal year shall be the calendar year.

B. For the purposes of budgeting, dues collection, accounting and other
administrative and operational functions, the fiscal year shall be from September 1 to
August 31, inclusive.

Section 2. Annual renewal dues are payable in full during September, the first month of
each fiscal year.

Section 3. New members joining after September 30 shall pay 1/12™ of the annual dues
per month or part thereof, rounded to the nearest dollar, for the remainder of the fiscal
year.

Section 4. The amount of the dues shall be reviewed and established annually by the
Board.

ARTICLE V: OFFICERS

Section 1. Guild business shall be conducted by a Board of Directors elected by the
membership. The Board of Directors is responsible for developing and carrying out the
policies and programs in conformity with the purposes of the guild, these bylaws and the
expressed desire of a majority of the members.

Section 2. The Directors of the Guild, styled Officers, shall consist of a President, Vice-
President, Secretary and Treasurer.

Section 3. Nominations and Elections

A. Nominations for the Board may be submitted by any member to any Board member.
Individuals must have consented to their nomination.

B. If necessary, a Temporary Committee (Article VI, Section 5) shall be formed for the
purpose of recruiting nominees for unfilled positions. If an office is not filled, the Board may
appoint a member to fill the office. That appointee shall serve until the next annual election
of officers.

C. The names of all nominees for Board positions shall be disseminated to the
membership at least two weeks prior to the meeting at which the election will take place,
along with the date of that meeting.



D. Election of the new Board members shall be at a specified meeting, normally the last
regular meeting of the fiscal year, at which the nominees shall be presented as a slate.

E. Election shall constitute installation. The President of the new Board shall adjourn
the meeting at which he or she was elected.

Section 4. The Immediate Past President shall be an ex officio member of the Board of
Directors.

Section 5. The term of office of Board members shall be two years. There shall be no limit
on how long an officer may serve.

Section 6. Vacancies which occur on the Board of Directors shall be filled by appointment
by the President and subject to subsequent approval by at least two members of the

Board. Should the office of President become vacant, the Vice President shall assume
that office and a new VP appointed by the Board.

ARTICLE VI ADMINISTRATION AND DUTIES OF OFFICERS
Section 1. The President shall:
A. Preside at regular and Board meetings.
B. Have the power to call special meetings of the guild or Board of Directors.

C. Have the power to convene ad hoc committees and appoint Committee Chairs
as necessary.

D. Have the power to approve bills for payment (The Treasurer also has this
power.)

E. At the completion of his/her term, serve as an ex-officio member of the Board for
one year and work to ensure the guild’s purposes are being adequately served.

Section 2. The Vice-President shall:

A. Assume the responsibilities and duties of the President in his or her absence,
and assist the President in those duties as necessary.

B. Agree upon election, barring unavoidable complications, to stand for election as
the next President.

C. Assume the duties of Programming Chair, responsible for scheduling and
supervising arrangements for meeting activities.



D. Introduce the speaker and/or presenter at meetings and meeting-related
programs and activities.

E. Insure that Board members are kept informed of meeting and programming
plans and preparations in a timely manner.

Section 3. The Secretary shall:
A. With the assistance of the President, prepare an agenda for each meeting

B. Record and read the minutes of the general meetings and meetings of the Board
of Directors

C. Ensure, with the assistance of the Assistant Secretary (Membership), that an
attendance record and a Guest Register is kept at each meeting.

D. Maintain, with the assistance of the Assistant Secretary (Membership), the Guild
membership list, and insure that the membership is provided with timely updates.

E. Coordinate with facility administrators as necessary to satisfy their requirements
concerning preparation and clean-up of meeting/activity spaces.

Section 4. The Treasurer shall:

A. Keep records of and administer the guild’s finances, including both general and
special accounts

B. Physically maintain account registers and checkbooks of all guild accounts and
regularly reconcile those with bank records.

C. Have the power to approve bills for payment (The President also has this power.)
and issue payments as appropriate.

D. Prepare a financial report for each general and Board meeting.
E. Atthe beginning of each Calendar Year (Article 1V, Section 1) prepare and

submit required reports to the Internal Revenue Service and NC Department of Revenue
as required.

Section 5: Committee and Special Project Chairpersons shall:

A. Be tasked by the President, with the approval of at least two members of the
Board, to assume responsibility for and oversee select major activities of



the guild. These activities may be of either a permanent or temporary nature.
B. The Committee Chairs and the Assistant Secretary (Membership) shall be ad
hoc members of the Board with the same voting rights as the other Board members,
except in the appointment of Directors.

C. Assume overall responsibility for the planning, preparation, coordination and
conduct of their assumed activities.

D. Keep the Board and the membership informed and updated as appropriate on
the current status of their respective activities.

E. Work to involve the general members in activities as much as practicable in
order to build camaraderie and a sense of purpose and belonging in the membership.

ARTICLE VII: MEETINGS AND ACTIVITIES.

Section 1. Regular meetings. The Guild will normally convene once per month beginning
in September and ending in May, according to a schedule established by the Board.

Section 2. Special meetings.

A. As required by special administrative circumstances, special meetings may be
called by the President and/or

the Board, or as petitioned by the general membership. When such a meeting is
called, the President will insure that all the members

receive full and timely notice of the time, place and purpose(s) of the meeting by
whatever means are necessary.

B. If deemed appropriate by the Board of Directors, a special administrative meeting
may be conducted by e-mail. In this event, the Secretary shall insure that copies of all e-
correspondence are kept in chronological order in lieu of the minutes being recorded.

C. The participants recorded in the headings of such e-meeting correspondence
shall be deemed to constitute a quorum.

D. The President shall insure that the results of an e-mail meeting are disseminated
in a timely, clear and complete manner to all the membership, including those without e-
mail access.

Section 3. Non-Business Activities.

A. Special activities for non-business purposes, involving all or part of the
membership (EG, for edification, public involvement, social purposes,



etc.), may be convened upon the initiative of one or more members, a committee
or the Board. These activities may be scheduled or impromptu.

ARTICLE VIII: PARLIAMENTARY AUTHORITY

Section 1. Robert’s Rules of Order (revised) shall be used as a guideline for governing
guild proceedings, whenever they are not in conflict with these bylaws.

Section 2. In the conduct of any and all elections, decisions taken by popular vote and/or
Board decisions, the members present shall be deemed to constitute a Quorum.

ARTICLE X: AMENDMENTS TO THE BYLAWS.

Section 1. These bylaws may be amended by a two-thirds vote of those members present
at a properly called meeting. The membership will be notified in writing and/or via
electronic mail of the proposed changes at least two weeks prior to the meeting at which
the amendment(s) will be considered.

Section 2 The Board shall insure that the results of such a meeting and resulting vote are
disseminated to all the members by the most expeditious means, including those members
without e-mail access.

ARTICLE XlI: DISSOLUTION. On dissolution of the guild, the Board of Directors shall,
after paying off all the liabilities of the guild, dispose of the assets of the guild by donating
them to an organization which has similar objectives, or in some way that is agreeable to
a majority of the members.



